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HOJOXXEHHUE
0 padoTe ¢ MepPCOHAIbHBIMHU JAHHBIMU PA0OTHUKOB
MOY «COII Ne4 r.Epmioa CapaToBckoii 001acTH

1. OO0me mojoKeHus

1.1. Hacrostee Ilonoxxenue o0paboTKe MEepCOHANBHBIX JaHHBIX pabOTHUKOB (naiee — IlomoskeHue)
MYHHIMIIAILHOTO 0011e00pa3oBareabHoro yupexaeHus «Cpennss oOieoopasoBarenbHas mikosa Nod
r.EpmoBa CapartoBckoil o0iacti» pa3pabOTaHO B COOTBETCTBHM C TUI.14 «3amura nepcoHaIbHBIX
naHHBIX paboTHUKa» TpynoBoro komekca Poccuiickoit denepanun, ct.24 Koncturynun Poccutickoi
@enepaunn, I['paxmanckum komekcoM Poccumiickont @Pepepanuu, @PenepanbHbIM 3aKOHOM  OT
27.06.2006 Nel52-®3 «O mepcoHanbHBIX AaHHBIX» DenepanbHbM 3akoHOM «O0 uHOOpMaIUH,
WH()OPMAIIMOHHBIX TEXHOJIOTUAX W O 3amuTe uHpopManuny, [IpaBuinamu BHYTPEHHETO TPYAOBOTO
pactiopsinka MOY «COIII Ne 4 r.Epmosa CapaToBckoii oOmactu» (nmanee- oOpa3oBaTeibHas
oprauusaius (00).

1.2. Uenp paszpabotku Ilomoxkenuss — ompeneneHue mnopsiika oOpabOTKH MEPCOHATBHBIX JaHHBIX
pabOTHUKOB; OOecrieueHne 3amuThl MpaB U cBOOOJ pabOTHUKOB MpH 00pabOTKEe MX MEPCOHATBHBIX
JaHHBIX, a TaKkXKe YCTaHOBIEHHE OTBETCTBEHHOCTH JOJKHOCTHBIX IIMI, HMEIOIIUX JOCTyNl K
MEePCOHAIBHBIM JTaHHBIM paboTHHKOB OO, 3a HEBBINOJHEHHWE TPEOOBAHWUN HOPM, PEryTHUPYIOLIHNX
00paboTKy U 3alIUTy NEPCOHANBHBIX JaHHBIX.

1.3. Ilopsinok BBOsA B nericTBre 1 u3MeHeHus [lonoxxenus.

1.3.1. Hacrosimee Ilonoxkenue BCTymaeT B CHIy C MOMEHTa €ro YTBEPXKICHUSA IUPEKTOPOM
MYHUIMIIATILHOTO 00111e00pa3zoBaTeabHOT0 yupexkaenus «Cpennss oomeoOpa3zoBarenbHas mkosa Nod
r.Epmosa CaparoBckoii o01acTu» U IEHCTBYET OECCpOUHO, IO 3aMEHbI €ro HOBBIM [looxkeHneMm.
1.3.2. Bce uameHnenus B [lonoxxenue BHOCATCS IPUKA30M.

1.4. Bce pabotauku OO A0MKHBI OBITH O3HAKOMIICHBI ¢ HacTOSIIKUM [looskeHreM moja pociuch.

1.5. PexxuM KOHPUACHIIMATHFHOCTH TIEPCOHABHBIX JAHHBIX CHUMACTCS B CIIyJasX UX 00€3IMYMBAHUS
U M0 HCTEYEHHH 75 JIeT CpOoKa HX XpaHEHWs, WM MPOJUIeBAeTCSs Ha OCHOBAHUU 3aKJIIOYEHUS
HKCIEPTHONH KOMUCCUH 00Pa30BaTEIbHON OpraHNU3alliH, €CJIM MHOE HE ONPEIIIEHO 3aKOHOM.

2. OcHOBHBIE MIOHSITHS H COCTAB NEePCOHATBHBIX JAHHBIX paﬁoTHI/IKOB

2.1. 1ns ueneit Hacrosimero [lonoxxeHus HCIONIb3YIOTCA CIIEIYIOIIME OCHOBHbBIE MOHSATHUS:

— nepcoHanvhvle danHvle pabomuuka — nr00as nHPOpMAIMs, OTHOCSILNANACST K ONPEACICHHOMY WM
OTpesieNIIeMOMY Ha OCHOBAHMM TakKoM MH(popManuu pabOTHHKY, B TOM 4YHCIE ero (amuiaus, ums,
OTYECTBO, T0Jl, MECAL, JlaTa U MECTO POXKJIEHUs, ajJpec, CeMeHHOe, COLMaIbHOE, MMYIIECTBEHHOE
MoJIOXKeHne, 0Opa3oBaHue, mpodeccus, 10X0abl, Apyras nHPpopmaius, HeoOxoaumas padboToaaTeNto B
CBSI3U C TPYAOBBIMU OTHOILLICHUSMU;

— 0bpabomka nepconanvbublx 0anHbIX — cOOp, CUCTEMaTHU3allHsl, HaKOIJIEHHE, XpaHEHUE, YTOUHEHHUE
(oOHOBIIEHUE, W3MEHEHHE), HCIOJIIb30BaHUE, paclpocTpaHeHue (B TOM 4MClIe Iepejada),
o0e3nuuuBaHue, OJIOKHPOBAHNE, YHUUTOXKEHHE NTEPCOHATBHBIX TaHHBIX paboTHUKOB OO;

— KOHQUOeHYUanbHOCMb NePCOHANbHBIX OaHHbIX — 00s3aTeNbHOE TSl COOMIOACHHUS HAa3HAUYEHHOTO
OTBETCTBEHHOTO JIMIIA, MTOJyYHBIIIErO JTOCTYI K NEPCOHAIBHBIM JaHHBIM Pa0OTHUKOB, TpeOOBaHHE HE
JIOMYCKaTh UX pacIpocTpaHeHusi 0e3 coryiacusi pabOTHHUKA WIIM UHOTO 3aKOHHOTO OCHOBAHMUS,

— pacnpocmpaneHue nepcoHaIbHblX OaHHbIX — JIEUCTBUS, HalpaBJIeHHbIE Ha Mepeaavy MepcoHaIbHBIX
TAHHBIX pPaOOTHHUKOB OIpENeJIeHHOMY Kpyry Jull (Tepenada NEepCOHANbHBIX MJAaHHBIX) WIA Ha
O3HAKOMJICHHE C TICPCOHAIBHBIMH JIaHHBIMH HEOTPAaHMYEHHOTO Kpyra JIMI, B TOM 4YHCIIE
Oo0HApOJIOBaHWE TNEPCOHAIBHBIX JaHHBIX pPAOOTHUKOB B CPEACTBAX MacCOBOM HHQOpMaLUH,
pasMmenieHrne B MHPOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETSIX WM TPEIOCTaBICHUE JIOCTyNa K
MEPCOHAIBHBIM JJAHHBIM PAaOOTHUKOB KaKUM-JIHOO MHBIM CIIOCOOOM;

— UCNONb308AHUE NEPCOHANbHBIX OaHHbIX — JEeNCTBUS (Oomepalnuu) ¢ NePCOHAIBHBIMHU JIaHHBIMH,
COBEpIIAeMbIe JIOJDKHOCTHBIM JIMIIOM 00pa30BaTeNbHOM OpraHu3alMy B LENSIX HMPUHATHS peIIeHUi
WIA COBEPIICHUS WHBIX JCWCTBUH, MOPOKIAONNX IOPUINYECKHE TOCIEACTBHS B OTHOIICHUH
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PabOTHHUKOB MO0 WHBIM 00Pa30M 3aTParnBalONIMX MX MPaBa v CBOOOIBI WIIH MPaBa U CBOOOIBI APYTHX
NI

— OIOKUpOBaHUe NEePCOHANbHBIX OAHHBIX — BPEMEHHOE TpEeKpamieHne cOopa, CUCTeMaTH3allHH,
HAKOIIJICHHUA, UCITOJIb30BaHUA, paCIPOCTPAHCHU A IICPCOHAIBHBIX JaHHBIX pa6OTHI/IKOB, B TOM HHUCJIIC UX
nepeaayn;

—  VHUYmModicenue MNepCOHANbHbIX OAHHbIX — JICUCTBUS, B PpE3yJIbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAHOBUThH COJICPYKAHHE IEPCOHAIBHBIX JaHHBIX B WH(POPMAIMOHHOW CHCTEME IEePCOHAIBHBIX
JaHHBIX pa6OTHI/IKOB UM B PE3YIbTATC KOTOPBIX YHHYTOKAKOTCA MATCPHUAJIBHBIC HOCHUTCIN
MIEPCOHAJIBHBIX JAHHBIX PAOOTHHUKOB;

— o0be3nuuueaHue NepcoHaIbHbIX OAHHLIX — JCUCTBUS, B pPE3YyJlbTaTe KOTOPHIX HEBO3MOMKHO
OIPEICNIUTh MPUHAICKHOCTH MEPCOHATBHBIX JJAHHBIX KOHKPETHOMY PaOOTHHKY;
— obwedocmynuvie nepcoHanbHble OaHHble — TEPCOHAIBHBIE JAHHBIE, JOCTYIl HEOTPAHUYEHHOTO

Kpyra Jul] K KOTOpPBbIM INPEIOCTaBIEH C corjiacus paOOTHMKA WM Ha KOTOpPBIE B COOTBETCTBUHU C
GbenepanbHBIMU 3aKOHAMU HE PACIPOCTPaHsIETCsl TpeOOBaHUE COOJIIOICHUSI KOH(UAEHIMATBHOCTH.

— uHghopmayus — cBeneHus (COOOLIeHNS, TaHHbIE) HE3aBUCUMO OT (POPMBI HX MPEICTABICHUS.

— OOKyMeHmuposanHas uxgopmayus — 3aQUKCUPOBAHHAs HAa MAaTE€pUaIbHOM HOCHUTEJE IyTeM
JTOKYMEHTUPOBaHU MHPOPMALIUS C PEKBHU3UTAMH, MO3BOJISIONIMMHU ONPEACTUTh TaKyl0 HH(OpMAIIio
WIN €€ MaTepUalIbHbI HOCUTEIb.

2.2. B cocraB mnepcoHalbHBIX JaHHBIX pPaOOTHUKOB O0Opa30BaTEIbHON OpraHu3aluyd BXOZST
JOKYMEHTBI, COAep)Kallie HHPOPMALUI0 O MAaCHOPTHBIX JaHHBIX, OOpa30BaHMM, OTHOLIEHHUU K
BOMHCKOI 00s13aHHOCTH, CEMEIHOM IOJIOKEHUHU, MECTE JKUTENIbCTBA, COCTOSIHUM 3/10pPOBbs, a TAKXKE O
HPEbIAYIINX MECTaX UX pabOThlI.

2.3. Kommiekc AOKyMEHTOB, CONPOBOXKJIAIOLIMN Ipolecc OQOPMIIEHHSI TPYIOBBIX OTHOLICHHM
pabotHuka B OO 1mpu ero npueme, NepeBoJie U yBOJIbHEHUMU.

2.3.1. Uadopmanus, npeacrariseMas paOOTHUKOM TIPH IMOCTYIUICHUH Ha paboTy B 00pa30oBaTEIIbHYIO
OpraHu3aluio, J0/DKHA UMETh JOKyMEHTalbHyto ¢Gopmy. [Ipu 3akiroueHHMH TpyAOBOro I0roBopa B
COOTBETCTBHHM cO cT. 65 Tpynosoro koaekca Poccuiickoit @enepanuu auio, NocTynaoliee Ha padory,
IpeabsBIIseT paboTOAATEINIO:

— [acnopT WX UHOM TOKYMEHT, yIOCTOBEPSIOLINI JINYHOCTD;

— TPYJOBYIO KHHXKKY, 3@ MCKJIFOUCHHEM CIIy4aeB, KOT/1a TPYIOBON JOIOBOP 3aKJIHOYAETCs BIEPBbIE UIIH
pabOTHUK TOCTymaer Ha paboTy Ha YCIOBUAX COBMECTHUTENBCTBA, JIMOO TPyAOBas KHUXKKA Y
pabOTHHKA OTCYTCTBYET B CBSI3H C €€ YTPaTOM WJIH 10 APYTUM INpUYHHAM;

— CTPaxOBOE CBUJIETEIBCTBO I'OCYIaPCTBEHHOI'O IEHCMOHHOTO CTPAaXOBaHU;

— JIOKyMEHTBI BOMHCKOT'O yueTa — JJIsi BOGHHOOOS3aHHBIX U JIUILI, TIOJUIeKALINX BOUHCKOMY YYETY;

— JOKYMEHT 00 oOpa3oBaHMM, O KBaIM(QUKAUUM WIM HAJIWYMM CHEUMAJIbHBIX 3HAHUW — MpHU
MOCTYIUJICHUHU Ha paboTy, TpeOYIOLIYIO CHIeUalbHbIX 3HAHUH WM CHelUaNbHOM MO OTOBKH;

— cBuzeTenbeTBo 0 npucBoennu MHH (npu ero Hanuuuu y paboTHuUKa).

2.3.2. Ilpu odopmienun pabotHuka B OO 3anonssercs yHudunuponanHas ¢opma T-2 «JIuunas
KapTouka paOOTHHKA», B KOTOPOW OTpa)karoTCsl CIEAYIOLIUME aHKETHbIe M Ouorpapuyeckue JaHHbIE
paOoTHHUKA:

— obmme cBenenus (D.M.O. paboTHuka, gata pPOXKIAEHUSA, MECTO POXKIEHUSA, TPaXKIAHCTBO,
oOpa3oBaHue, npodeccusi, cTaxx paboThl, COCTOSHUE B Opake, NaclopTHbIE 1aHHbIE);

— CBEJIEHUS O BOUHCKOM YYETE;

— JIJaHHBIE O pUeMe Ha pabdoTy;

B nanpHelimeM B TMYHYIO KAPTOUKY BHOCSTCS:

— CBEJICHMS O MEPEBOIaX Ha APYTyIo padoTy;

— CBeJIcHUA 00 aTTecTalluu;

— CBEJICHMS O MOBBIIICHUHU KBaNU(UKALUY;

— CBEJIEHHU 0 MPO(PEeCCHOHANBHOI MEepenoiIroOTOBKE;

— CBEJICHM O Harpajiax (IOOIIPEHHUSX ), TOYETHBIX 3BAaHUSIX;

— cBe/leHus 00 OTITyCKax;

— CBEJICHNUS O COL[MAJIbHBIX FapaHTHUsX;

— CBEJICHHUS O MECTE )KUTEIbCTBA U KOHTAKTHBIX Tesle(oHax.



2.3.3. B cekperapuaTe cO34alOTCSI W XPaHATCS CIEAYIOUIME TPYMNIbl JOKYMEHTOB, COJAEpIKallve
JaHHBIC O PAOOTHUKAX B AMHUYHOM I CBOJTHOM BH/IE:

2.3.3.1. JIoKyMeHTBI, COoJepKallue IMepCOHAIbHBIC AaHHBIE PAOOTHUKOB (KOMIUIEKCHI JOKYMEHTOB,
COIPOBOKAAONINE TpoLecC 0(GOPMIICHUSI TPYIOBBIX OTHOILICHUW MpPU MpHUeMe Ha paboTy, ImepeBoe,
YBOJILHEHUHU; KOMIUJIEKC MAaTepuajoB IO AaHKETHPOBAHUIO, TECTHPOBAHHUIO; IPOBEICHUIO
co0eceloBaHUi ¢ KaHAMIATOM Ha JOJKHOCTb; MOJJTMHHUKY W KOIUU MPUKA30B 110 JTUYHOMY COCTaBY;
JUYHBIE JIela W TPYIOBbIE KHUKKU pPAaOOTHUKOB; Jelia, COJAEp)KAlUe OCHOBAHMS K MPHUKa3y IO
JUYHOMY COCTaBy; Jelia, COJepXkalue MaTephalibl aTTecTalud PaOOTHHUKOB; CIIYy)KEOHBIX
pacciieZJoBaHUif; CIIpaBOYHO-UH(YOPMAIIMOHHBIA OaHK JaHHBIX [0 MEPCOHANY (KapTOTEKH, KypHAIIbI);
MOAJUHHUKUA M KOIHU OTYETHBIX, AHAJIUTUYECKHMX U CIPABOYHBIX MaTEpHalioB, IEpelaBaeMbIX
pykoBoacTBY OO, pyKOBOJUTENSAM CTPYKTYPHBIX MOAPA3/ACIICHUN; KOTUU OTUYETOB, HAMPABISEMbIX B
roCy/1IapCTBEHHbIEC OpraHbl CTATUCTUKH, HAJIOTOBbIE MHCIIEKIIMH, BBIIIECTOSIINE OPraHbl YIPaBICHUS U
IPYTUE YUPEKICHUS).

2.3.3.2. JlokyMeHTalus IO OpraHMU3aliud pabOThl CTPYKTYPHBIX IMOApPa3ACIICHU (TIOJOKEHHUS O
CTPYKTYPHBIX TOJPa3JeNeHUs X, MOKHOCTHBIE WHCTPYKIUU PAOOTHHKOB, MPUKA3BI, PACIIOPIKEHUS,
ykazanus pykoBozctBa OO); TOKyMEHTHI O IIAHUPOBAHMIO, YUETYy, aHAJIU3y U OTUETHOCTU B 4YacTU
paboThI ¢ IEpCOHAIIOM.

3. Coop, 00padoTKa U 3aIMTA NEPCOHATBHBIX JAHHBIX

3.1. Ilopsamok moy4eHus: IEPCOHANBHBIX JIAHHBIX.

3.1.1. Bce nepcoHalibHbIC JaHHBIC paOOTHHKA CIIEAYET MOJIydaTh y Hero camoro. Eciiu nepcoHasbHbIe
JTaHHbIe paOOTHHKAa BO3MOJYKHO IOJYYHTH TOJIKO y TPEThEH CTOPOHBI, TO PaOOTHHK JOJDKEH OBbITh
YBEIIOMJICH 00 9TOM 3apaHee M OT HEro JIOJDKHO OBITh MOJy4eHO MHUCbMEHHOE coryiacue. JJoJKHOCTHOE
auno paboromartens OMHKHO COOOLIUTH PAaOOTHHKY O WENAX, HPEANoJiaraéMblX HCTOYHHMKAX U
croco0ax TOJYYEHHUs TEPCOHAIBHBIX JIaHHBIX, a TAaKXKE O XapaKTepe MOJUICKAIIUX MOTYyICHHUIO
MEPCOHATBHBIX JAaHHBIX W TIOCIEACTBUSAX OTKa3za pabOTHUKA JaTh MHUCBMEHHOE COTJIACHE Ha HX
MOJTyYCHHUE.

3.1.2. PaboTonmaTens HEe UMEET MpaBa MoIy4aTh U 00padaThIBaTh MEPCOHANBHBIC TaHHBIE PAOOTHHKA O
€ro pacoBOH, HAIMOHAJIBHONW MPUHAIICIKHOCTH, TOJIMTUYECKUX B3MVIAJAX, PEJIUTHO3HBIX WU
¢bunocopcknx yOKACHUAX, COCTOSTHIM 30POBbs, HHTUMHON KHU3HH. B cirydasx, HEMOCPEICTBEHHO
CBSI3aHHBIX C BOIPOCAMH TPYJOBBIX OTHOILIEHH, B COOTBETCTBHH cO cT. 24 Koncturyuuu Poccuiickoit
®denepanun paboToIaTEIh BIpaBe MOJydaTh U 00pabaThiBaTh JaHHBIE O YaCTHOW >KM3HU paOOTHHKA
TOJIBKO C €r0 MUCbMEHHOT'0 COTJIacusl.

O06paboTka yka3zaHHBIX MEPCOHATBHBIX JAHHBIX Pa0OTHUKOB pabOTOJATENIEM BO3MOXHA TOJIBKO C UX
coryacust 1100 63 UX COrylacHs B CIEAYIOUINX CITydasx:

— MepPCOHANILHBIC TAHHBIE SBJISIOTCS OOIIEIOCTYTHBIMHY;

— IIepCOHANIbHbIE TaHHBIE OTHOCSTCS K COCTOSIHUIO 3/I0pOBbsl pabOTHHKA M MX 00paboTKa He0OXouMa
IUTSL 3aIIMTHI €r0 JKU3HH, 3/I0POBBS HITH MHBIX )KU3HEHHO BA)KHBIX MHTEPECOB JIMOO JKM3HU, 37I0POBBS
WIA UHBIX JXU3HEHHO BAaXKHBIX HHTEPECOB JAPYrUX JHIl U TOJIydeHHe coryacusi paboTHHKa
HEBO3MOXKHO;

— 10 TpeOOBAaHHIO TOJTHOMOYHBIX TOCYAAPCTBEHHBIX OPraHOB B CIydYasX, IPelyCMOTPEHHbIX
(benepaibHBIM 3aKOHOM.

3.1.3. PabGotomarens BIpaBe oOpabaTbiBaTh NEPCOHANbHbIE JAHHBIE PAOOTHUKOB TOJBKO C HX
MUCHMEHHOTO COTJIACHSI.

3.1.4. IluceMmenHoe coriacue pabOTHHKAa Ha O0OpabOTKYy CBOMX MEPCOHAIBHBIX JaHHBIX JIOJKHO
BKJIIOYATh B ce0s:

— (pamumio, UM, OTYECTBO, a/Ipec CyObEKTa NEPCOHANBHBIX JaHHBIX, HOMEP OCHOBHOTO JJOKYMEHTA,
YIIOCTOBEPSIIOIIETO €T0 JIMYHOCTh, CBEJICHHS O JIaTe BBIJAYM YKa3aHHOTO JOKYMEHTA M BBIJABIIEM €ro
Oprase;

— HaMMEHOBaHUE 1 aJIpec OIepaTopa, MOIyJaroiero coriiacue cyObheKTa MepCoOHaTbHBIX JaHHBIX;

— 11e71b 00pabOTKH MEPCOHATBHBIX JAHHBIX;

— TIepeueHb TEPCOHANBHBIX JAaHHBIX, Ha O00pabOTKy KOTOPBIX [aeTcs corjiacue CyObeKTa
NEPCOHAIBHBIX JaHHBIX;
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— TepeyeHb ACUCTBUU C TMEPCOHAIbHBIMU JaHHBIMH, Ha COBEPIIEHHE KOTOPBIX TAeTCs Corjacue,
o0I11ee OMMCAaHKE UCIIOJIB3YEMBIX OMEPaTOPOM CIIOCOOOB 00PaOOTKH MEPCOHATBHBIX TAHHBIX;

— CpOK, B TEUEHHE KOTOPOI0O AEHCTBYET COryiacue, a TakyKe MOPSA0K €ro OT3hbIBa.

dopma 3asBIEHUS O COTTIACUU PAOOTHHKA Ha 00Pa0OTKY MEPCOHATBHBIX JAHHBIX CM. B MPUJIOKCHUH |
K Hactosiemy [lonoxenuro.

3.1.5. Cornacue paboTHHKA HE TpeOyeTCs B CISAYIOMUX CIyJasiX:

1) o6paboTka mepcoHaNbHBIX JAAHHBIX OCYIIECTBISETCS Ha OcHOBaHWUU TpymoBoro xoaekca PO umu
WHOTO (peepanbHOr0 3aKOHA, YCTAHABIMBAIOMICTO €€ IIeJib, YCIOBHS IOTYYCHHS MEPCOHATBHBIX
JaHHBIX W KPYr CYOBEKTOB, IMEpPCOHAJbHBIC JAaHHBIE KOTOPBIX MOJUIeKaT 00paboTKe, a Takke
OTIPEIETSIONIETO OJTHOMOUUS paboToIaTeNs;

2) 06paboTKa EPCOHAIBHBIX JaHHBIX OCYIIECTBIISICTCS B IEJSIX UCIIOTHEHHS TPYIOBOTO JOTOBOPA;

3) oOpaboTKa MEepCOHANBHBIX JAHHBIX OCYILECTBISETCS JUIsl CTATUCTHUECKUX WM HHBIX HAyYHBIX
IeJIeH TIPH YCIIOBUHU 0053aTeILHOT0 00€3ITMUYNBaHUS TIEPCOHABHBIX JaHHBIX;

4) o0paboTka NEPCOHAIBHBIX JAaHHBIX HEOOXOoIuMMa Ui 3alIUThl KU3HU, 30POBbS WU HHBIX
KU3HEHHO BAXKHBIX MHTEPECOB PaOOTHHKA, €CIIU MOJTYYEHUE €r0 COTJIachsl HEBO3MOKHO.

3.2. [Topsinox 0OpaboTKH, epeaadu U XpaHeHUs IEPCOHANbHBIX TAHHBIX.

3.2.1. Padornuk OO mpenocTaBisieT CEKpeTapio 0Opa30BaTEIBHON OpraHU3aIH JIOCTOBEPHBIC
cBenenus o cebe. Cekperapb MpoBepsieT JOCTOBEPHOCTh CBEJICHUH, CBEpsisl JaHHBIE, TPEIOCTABICHHBIC
pabOTHHUKOM, C UIMEIOIIUMHCS y PaOOTHUKA JOKYMEHTaMH.

3.2.2. B coorBerctBHM co cT. 86, 1i1. 14 TK P® B memsx oGecrieueHus: mpaB U cBoOO YEIIOBEKA M
rpaxmaannHa aupekrop OO (PaGoromarenb) M €ro MpeACTaBUTEIN MPU 00paOdOTKE MEpCOHATBHBIX
JaHHBIX paOOTHUKA JOJLKHBI COOII0IATh ClIeAyIoIIre o0IIre TpeOoBaHuS:

3.2.2.1. OO6paboTka TEPCOHAIBHBIX TAHHBIX MOXKET OCYIICCTBISATHCS HCKIIOYHTEIBHO B IIEIAX
obecrniedeHus cOOIIOIEHUS 3aKOHOB U MHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, COJCHCTBUS PAOOTHUKAM
B TPYAOYCTPOWCTBE, OOYYCHUH W TPOIBMKCHHH MO CiIyk0Oe, oOecreueHus: JTUIHOW O0e30MmacHOCTH
pabOTHUKOB, KOHTPOJIS KOJIMYECTBA M KA4eCTBA BBIMOIHAEMON pabOThl U 0OecredeHHs] COXPaHHOCTU
HMMYIIIECTBA.

3.2.2.2. llpu ompeneneHuu oO0beMa M COAEpkKaHHsS, OOpabaThIBAEMbIX IEPCOHATBHBIX JIaHHBIX
Paboronarens momxen pykoBojacTBoBarbess Koucturynmeint Poccuiickoit ®@epepanmu, TpyaoBbiM
kozekcoM Poccuiickoit @enepanuu 1 UHBIMH (eiepabHBIMU 3aKOHAMH.

3.2.2.3. Ilpu npuHATUU DPEIICHU, 3aTparuBarolIMX HHTEpechl paboTHHKa, Paboromarens He mmeeT
IpaBa OCHOBBIBATHCSI HA TMEPCOHAIBHBIX JaHHBIX paOOTHUKA, MOJYYEHHBIX HCKIIOUYUTENBHO B
pe3yibTaTe X aBTOMATU3UPOBAHHOM 00Pa0OTKU MU DJIEKTPOHHOTO TOJTYUIECHHS.

3.2.2.4. 3amuTa MEpCOHANBHBIX TAHHBIX PAOOTHUKA OT HEMPABOMEPHOTO WX HCIOJIb30BAHUS WU
yTpatbl obOecnieunBaeTcs PaboTtomaTeneM 3a CYET €ro CpeiacTB B TOPSAIKE, YCTAaHOBJICHHOM
benepanbHBIM 3aKOHOM.

3.2.2.5. PaGoTHUKHM U HUX MPEICTABUTEIU JIOJDKHBI OBITh O3HAKOMIICHBI O] PACITUCKY C HACTOSIIIMM
MOJIOKEHHUEM, YCTaHABIMBAIOIIMMHU MOPSII0OK 00pabOoTKM NMEPCOHANBHBIX JaHHBIX pAOOTHUKOB, a TAKKE
00 ux npaBax U 00s3aHHOCTSIX B 3TOW 00JIaCTH.

3.2.2.6. Bo Bcex ciydasx OTka3 paOOTHHKA OT CBOUX IpaB Ha COXpPAaHEHHE U 3aLIUTYy TaiHbBI
HEJICVICTBUTEIICH.

4, Hepenaqa U XPpAaHCHUEC NEPCOHAJTBHBIX JaAHHbIX

4.1. Ilpu nepenade nepcoHaNbHBIX JaHHBIX paboTHHKA PaboTonarens nomkeH co0It01aTh Cleayolne
TpeOoBaHus:

4.1.1. He coobmiaTh nepcoHagbHbIe JaHHbIE PA0OTHHKA TPEThEeW CTOpOHE 0€3 MUCHbMEHHOI'O COTJIacus
paOOTHHKA, 332 UCKIIOUYEHHEM CIy4aeB, KOTJa 3TO HEOOXOJUMO B LENAX MPEAYNpEeXICHHUS YIpo3bl
KHU3HU U 3J0POBBIO pa60THI/IKa, a TaKKC B ClIydasaX, YCTaAaHOBJICHHBIX CbellepaHBHBIM 3aKOHOM.

4.1.2. He coobmaTh nepcoHanbHble JaHHbIE paOOTHHKA B KOMMEPUECKUX LIEIsIX 0e3 ero MMCbMEeHHOTO
coriacusi.

4.1.3. lpenynpenuTs JULl, TOJYYUBIIUX NEPCOHATbHbIE JaHHbIE PAOOTHUKA, O TOM, YTO 3TH JIaHHBIE
MOTYT OBITh HMCIIOJIL30BAHEI JIMIIL B oeiax, JJd KOTOPbIX OHH COO6H.[€HI)I, nu Tpe60BaTB OT DTUX JINI]
MOJTBEPXKAEHUS TOTO, YTO ATO MpaBHIO coOmofeHo. JIuma, monyduBiIMe MEpCOHANbHBIE JaHHBIE
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paboTHHKA, 00s13aHBI COOJIIOIATh PEKUM CEKpeTHOCTH (KoH(puAeHIManbHocTH). [lannoe [Tomoxenue
HE paclpocTpaHsieTcss Ha OOMEH NepCOHAIBHBIMU JaHHBIMU PAOOTHUKOB B MOPSAKE, YCTAHOBJIEHHOM
(dhenepalbHBIMUA 3aKOHAMMU.

4.1.4. OcymecTBIATh Nepeaady MEepPCOHATBHBIX IAaHHBIX PAOOTHUKOB B IpelesiaX YUYpexKICHHUS B
COOTBETCTBHUHM ¢ HacTosuM [losoxxeHuem.

4.1.5. Pagpemarp [O0oCTynm K MEPCOHAJIBHBIM JaHHBIM pPAOOTHUKOB TOJIBKO  CHEIHMAIbHO
YIIOJIHOMOYEHHBIM JIMLIaM, NPU 3TOM YKa3aHHbIE JIMLA JIOJDKHBI MMETh MPABO I0Jy4yaTh TOJBKO T€
NepCOHAIbHBIC JaHHbIE pa00THHKA, KOTOPhIE HEOOXOAUMBI JJIsl BBIOJHEHUSI KOHKPETHON (DYyHKIINH.
4.1.6. He 3ampamuBaTh MH()OPMALMIO O COCTOSHHM 3/10pOBbSl paOOTHHMKA, 3a HMCKIIOYEHHEM TeX
CBEJIEHUH, KOTOpbIE OTHOCATCA K BONPOCY O BO3MOKHOCTH BBIIOJIHEHUS PAOOTHUKOM TPYIOBOMH
byHKIMN.

4.1.7. IlepenaBaTh mepcOHaNbHbIE AAaHHbIE PA0OTHHKA IPEICTABUTENSAM pPAaOOTHUKOB B TOPSIKE,
ycTaHoBIeHHOM TpynoBeM KojekcoM Poccuiickoit @enepannu, U OrpaHUYMBATh 3Ty HH(POPMAIUIO
TOJIBKO TEMHU IE€PCOHAIBHBIMU JIaHHBIMH PAa0OTHHMKA, KOTOPbIE HEOOXOAMMBI Ui BBIITOJIHEHUS
YKa3aHHBIMH MPEICTABUTEISIMUA UX (DYHKIIUH.

4.2. XpaHeHue 1 UCII0JIb30BaHHUE [IEPCOHATIBHBIX JAHHBIX PAOOTHHUKOB:

4.2.1. IlepconanbHble TaHHBIE pAOOTHUKOB 00pa0aTHIBAIOTCSA U XPAHATCS B CEKpEeTapHare.

4.2.2. llepcoHasibHble JaHHbIE PAOOTHUKOB MOTYT OBITh IOJYYEHBI, MPOXOJIUTH JAJbHEHIIYIO
00paboTKy U TepeaaBaThCsl Ha XpaHEHHE KaK Ha OYMa)KHBIX HOCHTEISIX, TaK U B DJIEKTPOHHOM BHJIE —
JIOKAJIbHOM KOMITBIOTEPHOM ceTH

4.3. Ilpu momy4yeHHH NEPCOHANBHBIX JAHHBIX HE OT PA0OTHHMKA (32 UCKJIIOYEHHEM CIIy4yaeB, €CIIH
[epCOHAJbHBIC JaHHbIE ObUIM HPEOCTaBJIEHbl PabOTOJATENI0 Ha OCHOBAHUHU (elleparibHOIO 3aKOHA
WIH €CIIU TIePCOHATBHBIE JaHHBIEC SBISIFOTCSA OOIIEAOCTYIHBIMHI) pabOTOATENh 10 Hadana 00paboTKu
TaKUX [EPCOHAIBHBIX JAHHBIX 00513aH MPeI0CTaBUTh paOOTHUKY CIIEeIyIOILYI0 HH(OPMAIHIO:

— HauMeHOBaHue ((aMIIIus, UMs1, OTIECTBO) U aJPEC ONepaTopa WK €To MPeICTABUTEINS;

— 11e71b 00pabOTKH MEPCOHATIBHBIX JAHHBIX U €€ IPaBOBOE OCHOBAHMUE;

— MpeIoaaraéMble MoJib30BaTEIN EPCOHAIBHBIX IaHHBIX;

— YCTaHOBJIEHHbIE HacToAMM DeiepaabHbIM 3aKOHOM IpaBa CyOBbeKTa ePCOHAIBHBIX JaHHbIX.

5. JlocTyn K mepcoOHAJIbHBIM IAHHBIM PA0OTHHKOB

5.1. IIpaBo pocTyna K mepcOHANbHBIM JaHHBIM PAOOTHHUKOB HMEIOT:

— nupektop OO;

— CEKpeTaphb;

- 3amectutenn qupekropa no YBP u AXY;

— COTPYAHHUKHU OyXranTepu.

5.2. Pabotauk OO umeeT mpagso:

5.2.1. [lonyyaTe AOCTYN K CBOUM IEPCOHAIBHBIM JaHHBIM M O3HAKOMJICHHE C HUMH, BKJIIOYAsl MIPaBO
Ha O€3BO3ME3JHOE TONydeHUE KOMUM JI000M 3amucu, coJepikalield TepCcoHaIbHbIE JTaHHBIE
paOoTHUKA.

5.2.2. TpeboBats ot PaboTomarens yTouHeHHUs, UCKITFOYCHUS WU UCTIPABJICHHS HETIOJIHBIX, HEBEPHBIX,
yCTapeBIINX, HEIOCTOBEPHBIX, HE3aKOHHO TMOJNYUYEHHBIX WM HE SBISIONMX HEOOXOJUMBIMU IS
PaboTonarens mepcoHaIbHBIX TAaHHBIX.

5.2.3. Ilonyyats ot PaboTonarens

— CBEJIEHUS O JIUIIAX, KOTOPhIE UMEIOT JOCTYI K MEPCOHAIBHBIM JaHHBIM WJIA KOTOPBHIM MOXKET OBbITh
MPEAOCTABIIEH TAKOU JIOCTYII;

— TIepeueHb 00padaThIBAEMBIX MEPCOHATBHBIX JAHHBIX U UICTOYHUK HX TTOJYICHUS;

— CpOoKH 00pabOTKHU MEePCOHANBHBIX JAHHBIX, B TOM YHCIIE CPOKU UX XPAHCHUS;

— CBEJICHHSI O TOM, KaKHe IOPUIUYECKUE MOCIEACTBUS ISl CYObEKTa MEePCOHANBHBIX JAHHBIX MOXET
MOBJIEYH 32 CO00I 00pabOTKa €ro MePCOHANBHBIX TaHHBIX.

5.2.3. TpeOoBath u3BeuieHns: Paboronarenem Bcex JUL, KOTOPHIM paHee ObUTH COOOIIEHBI HEBEPHbBIE
WIM HEMOJHBbIE TMepCOHANbHBIE JaHHBbIe, 000 BCEX TPOU3BEJIEHHBIX B HHX HCKIIOUEHUSIX,
WCTIPABJICHUSX WM TOTIOJTHEHUSIX.



O0xaoBaTh B yIOJHOMOUYEHHBIH OpPraH IO 3alIUTe MPaB CYOBEKTOB NEPCOHANBHBIX TaHHBIX WA B
CyneOHOM MOpsIIKE HEmpaBOMEpHbIE NeHCTBUS wiu OesneiicTBusi PaboTtomarens mpu oOpaboTke U
3alUTe ero MEePCOHATBHBIX JaHHBIX.

5.3. KommpoBaTh ¥ [enaTh BBIMHCKH TEPCOHAIBHBIX JIaHHBIX paOOTHUKA pa3periaeTcs
UCKJTFOUUTEIILHO B CIIY’)KEOHBIX I[EJISIX C TMCBMEHHOTO pa3pelieH s TUPEKTopa Y upexIeHus.

5.4. Tlepemaya wH(pOpMaNUKU TPEThEH CTOPOHE BO3MOXHA TOJNBKO TPU MHUCHMEHHOM COTJIACHU
PabOTHHKOB.

6. OTBeTCTBEHHOCTh 3a HapyllleHHe HOPM, PeryJupyriux o0padoTKy H 3alluTy
NePCOHAJbHBIX JaHHBIX

6.1. Pabotnuku OO, BHHOBHBIE B HApyUICHUW HOPM, PETYIUPYIOIMIUX IOJydeHHUe, oO0paboTKy Hu
3alUTy TEPCOHATBHBIX JAHHBIX paOOTHUKA, HECYT JUCHUIUIMHAPHYIO aJMHHHCTPATHBHYIO,
IPaX/JIaHCKO-TIPABOBYI0 WJIM YrOJOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUU C (eaepaibHbIMU
3aKOHAMHU.

6.2. PyxoBogutens OO 3a HapylieHHE HOPM, PETYIHUPYIOIIUX IOJydeHHEe, 00paboOTKy U 3aIIUTy
IIEPCOHANIBHBIX JAHHBIX PAa0OTHUKA, HECET aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh COTJIacHO CT. 5.27 u
5.39 Kogekca 00 aIMHUHHUCTpPAaTUBHBIX IpaBoHapymeHusix Poccuiickoii ®enepanuu, a Takxke
BO3MemaeT PabOTHHUKY yiiepOd, NMPUYMHCHHBIH HEMPaBOMEPHBIM HCIOJIB30BaHUEM HH(OPMAIIHH,
coJiep>Kalliei mepcoHanbHbIe JaHHbIE pAOOTHUKA.



[Ipunoxenue 1
®opma 3asiBJICHHS O COIVIaCHM PA0OTHHMKA Ha 00padOTKY NepPCOHAJBHBIX JAHHBIX

Hupextopy MOV «COI Ne4 r.EpuioBa
CaparoBckoii o0macTu»
Jenucoroii E.II.

®UO pabotauka MOY «COILL Ne4 r.Epmmosa CapaToBckoii
oGmactu»

3ASBJIEHUE
Ha 00pabOTKY MEPCOHATBHBIX TAHHBIX

A,

(bamumust, UM, OTYECTBO)

Jaro coryiacue MyHUIUMNATBHOMY 00111€00pa30BaTeIbHOMY YUPEKIeHUIO «CpeaHsis

obmeobpazoBarenbHas mkosia Ne 4 r.EpmoBa CapaToBCKOW 001aCTH

(HaMMEHOBaHUE OPraHU3ALINH )

Ha aBTOMAaTH3WPOBAHHYIO, a Tak)Ke O0e3 HCIONb30BAHMS CPEICTB aBTOMATH3alUU 00pabOTKYy MOMX
MEPCOHAJIBHBIX JIaHHBIX, & UMEHHO — COBEpIICHUE ACUCTBHUM, MPEIyCMOTPEHHBIX M. 3 4. 1 ct. 3
®enepanbHoro 3akoHa ot 27.07.2006 r. Ne 152 @3 «O mnepcoHaIbHBIX JaHHBIX», COACPKAIIMXCS B
HACTOSIIIIEM 3asiBJICHUH, B LIENAX OOecredeHus] COOI0ICHUs] TPYAOBOIO 3aKOHOJATEIbCTBA U MHBIX
HOPMATUBHBIX IPABOBBIX AKTOB, COACWUCTBUS B TPYIOYCTPOWCTBE, OOYYEHHUU W MPOJBUKCHHS II0
ciyx0e, oOecriedeHUs ITUYHOH O€30MacHOCTH PaOOTHUKOB, KOHTPOJII KOJMYECTBA M KadecTBa
BBITIOJIHSIEMOM pabOTHI M 00ECIIeUeHUsI COXPAHHOCTH UMYILIECTBA, 3 UMEHHO:

1. ©.1.0.
2. Jlata poxaeHust

(duucno, Mecsill, ToJ1)
3. JIOKyMeHT, yI0CTOBEPSIONIHIA TUYHOCTb

(HaMeHOBaHUE, HOMED U CepUsl JOKYMEHTA,

KEM U KOTJIa BbIJIaH)
4. Anpec perucTpanuy o MecTy KUTEIbCTBA

(TOYTOBBII anpec)
5. Anpec GpakTUUECKOro MPOKUBAHUS

(ouTOBBIH anpec (aKTUIECKOTO TTPOKUBAHMS

KOHTaKTHBIN TeedoH)
6. UHH
7. Homep cTpaxoBOro CBUJIETEIbCTBA IEHCUOHHOTO CTPAaXOBAHUS

OO0 OTBETCTBEHHOCTH 3a AOCTOBCPHOCTDb

MIPE/ICTABJICHHBIX CBEJCHUMN MPEeayIpexKIeH(a).

(DPammmms U.0O. paboTHHKA) (moamuck) (mara)



